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CHAPTERS: 
1. Co-operative Housing Societies 

2. Types of Co-operative Societies. 

3. Member and their Rights and Duties in a Co-operative Society 

4. Management of Co-operative Housing Societies 

5. Maharashtra Co-operative Societies [Election to Committee] 

[Amendment] Rules, 2019 

6. Panel of Returning officers 

7. Circulars Issued by the Cooperative Department regarding the 

Election 

EXHIBIT: 

1. Performa of the Circular inviting applications for the post of 

Returning Officer 

2. Performa of Application Letter for the post of Returning Officer by 

the members 

3. Performa of the Notice for the Managing Committee Meeting to 

discuss and appoint the "Returning Officer"  

4. Performa of resolution to be passed by the Managing Committee 

appointing the Returning Officer 

5. Performa of undertaking by the "Returning Officer" to be given on the 

plain paper 

6. Performa of appointment letter for the post of Returning Officer 

7. Performa of letter to the Registrar informing about the appointment of 

the Returning Officer 

8. Performa of Circular about the appointment of the Returning Officer 

9. FORM E-3 - Provisional List of Voters - (Rule 76-C) 

10. The Performa of the Notice and Agenda of the Managing Committee 

meeting to finalize the provisional list of voters in Form E-3 

11. The Draft Performa of minutes and resolution to be passed by the 

Managing Committee finalizing the provisional list of voters 
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12. The draft of Covering letter to be sent to the office of the Registrar 

13. Draft Notice Regarding publication of Provisional list of Voters for 

the election to committee 

14. The draft of the letter to be given by member to the Returning officer 

for the necessary corrections to be incorporated in final list of voters" 

15. The draft letter to be given by the Returning Officer to the member 

16. Form E-3(1)- Final List of Voters 

17. Draft Consent letter regarding transfer of his voting rights in favour of 

ASSOCIATE MEMBER or JOINT MEMBER 

18. Draft Authority Letter duly authorizing the authorized representative 

to vote at the election 

19. Resolution - on the letter head of the company/ Association or 

corporate body 

20. Election program on the society letter head 

21. The Performa of the Notice and Agenda for such Special General 

Body Meeting for election of the Managing Committee 

22. The Draft Performa of minutes and resolution of Special General 

Body Meeting for election of the Managing Committee 

23. Form E-5-Form of Nomination Paper 

24. Declaration by The Proposed Candidate 

25. Receipt of Written acknowledgment for nomination papers and 

declaration 

26. The Performa for nomination list to be prepared by returning officer 

27. The Performa list of symbols for election 

28. Declaration as to choice of Symbol for election 

29. Receipt for Deposit by the Candidate 

30. Nomination rejection letter 

31. Form E-6-(Rule No. 76-L) 

32. Receipt of Notice of Withdrawal 

33. Form E-7 (Rule no. 76-M) Final List of Contesting Candidate 

34. Form E-10 (Rule no. 76-N) (Form of Ballot Paper) 

35. The Performa of written appointment letter to be given by the 

Returning officer 
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36. Form E-12-Form of Declaration by Companion of Blind or infirm 

Voter 

37. Form E-13 (List of blind and Infirm Voters) 

38. Form E-14 (Tendered Voters List) 

39. Form E- 15 (Ballot Papers Account) 

40. Form E-17 (Rule no. 76-O) (Form of Declaration of result and 

publication of names of members of the Committee)  

41. Form No. 16 (Form of result Sheet) 

42. Performa for Notice of First committee Meeting 

43. The Draft Performa of minutes and resolution of First General Body 

Meeting 

44. Performa draft letter to be submitted to the registrar by Returning 

Officer 

45. Order dated 07/09/2019 

46. Order dated 31/01/2020 

47. Order dated 18/03/2020 

48. Order Dated 17/06/2020 

49. Order dated 28/09/2020 

50. Order dated 12/01/2021 

51. Order dated 16/01/2021 

52. Order dated 02/02/2021 

53. Order dated 24/02/2021 

54. Order dated 06/04/2021 

55. Order dated 15/04/2021 

56. Order dated 16/09/2021 

57. List of Election officers for Mumbai Division Order dated 29/09/2021 

58. List of Election officers for CIDCO Joint Registrar Area 

59. List of Election officers for Pune Division Area 

60. The form 5 for admitting the associate member 

61. Form 10A as the consent to contest the election by the join member or 

the associate member by the first member  

62. Format of written consent/recommendation given by the original 

member to associate member required under 154B-11 of the MCS act 

63. FAQS 
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This manual provides a comprehensive guide for conducting elections in 

Type “E” Co-operative Housing Societies with less than 250 members, 

focusing on the BALLOT method. Covering rules, procedures, and 

necessary forms, it ensures a smooth and fair election process, in adherence 

with Maharashtra Co-operative Societies [Election to Committee] 

[Amendment] Rules, 2019 and guidelines issued by the Cooperative 

Department. 

 


