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	Formation of Hong Kong Limited Liability Company Form  成立香港有限公司表格

	A.  Client Particulars  客戶資料

	Applicant:  
	
	E-mail: 
	

	申請人：
	
	電郵：
	

	Tel:
	
	Fax:
	

	電話：
	
	傳真：
	

	B.  Company Information  公司資料

	Company Name 1st Choice: 
	(English/英文)
	

	公司名稱第一選擇：
	(Note 1) (註1)
	(Chinese/中文)
	

	Company Name 2nd Choice: 
	(English/英文)
	

	公司名稱第二選擇：
	(Chinese/中文)
	

	Nature of business:
	

	業務性質：
	

	Authorized Capital: (Note 2)
	HK$
	Authorized Shares:
	
	Face Value per share:
	HK$

	法定股本: (註2)
	10,000
	法定股數:
	10,000
	每股面值：
	1.00

	Issued Capital:
	HK$
	Issued Shares:
	
	Face Value per share:
	HK$

	發行股本:
	
	發行股數:
	
	每股面值：
	1.00

	Please tick the relevant box “(”  請在有關空格內加 ( 號    (Note 3)  (註3)

	Capacity:
	
	Director
	
	Shareholder
	
	Reserve Director

	身份:
	
	董事
	
	股東
	
	備任董事

	Name in English:
	
	Shareholding (for shareholder only):
	Shares

	英文名稱:
	
	持股 (只適用於股東)：
	股數

	Name in Chinese:
	
	ID Card/Passport/Company No.:
	

	中文名稱:
	
	身份証/護照/公司號碼： 
	

	E-mail:
	
	Issuing Country:
	

	電郵地址：
	
	簽發國家：
	

	Residential Address:
	

	住址：
	

	Please tick the relevant box “(”  請在有關空格內加 ( 號    (Note 3)  (註3)

	Capacity:
	
	Director
	
	Shareholder
	
	Reserve Director

	身份:
	
	董事
	
	股東
	
	備任董事

	Name in English:
	
	Shareholding (for shareholder only):
	Shares

	英文名稱:
	
	持股 (只適用於股東)：
	股數

	Name in Chinese:
	
	ID Card/Passport/Company No.:
	

	中文名稱:
	
	身份証/護照/公司號碼： 
	

	E-mail:
	
	Issuing Country:
	

	電郵地址：
	
	簽發國家：
	

	Residential Address:
	

	住址：
	

	Please tick the relevant box “(”  請在有關空格內加 ( 號    (Note 3)  (註3)

	Capacity:
	
	Director
	
	Shareholder
	
	Reserve Director

	身份:
	
	董事
	
	股東
	
	備任董事

	Name in English:
	
	Shareholding (for shareholder only):
	Shares

	英文名稱:
	
	持股 (只適用於股東)：
	股數

	Name in Chinese:
	
	ID Card/Passport/Company No.:
	

	中文名稱:
	
	身份証/護照/公司號碼： 
	

	E-mail:
	
	Issuing Country:
	

	電郵地址：
	
	簽發國家：
	

	Residential Address:
	

	住址：
	


	B.  Company Information  公司資料

	Please tick the relevant box “(”  請在有關空格內加 ( 號    

	Secretarial Services:
	
	1.  Company Secretary
	
	2.  Registered Office Address

	秘書服務:
	
	       公司秘書
	
	        註冊辦事處地址

	· If you do not need Service 1, please provide the Information about your Company Secretary.
· 如不選用服務1，請填妥以下公司秘書資料。
· If you do not need Service 2, please provide Company Registered Office Address.
· 如不選用服務2，請提供公司註冊辦事處地址。

	

	Company Secretary  公司秘書:  (Note 4)  (註4)

	Name in English:
	
	ID Card/Passport/Company No.:
	

	英文名稱:
	
	身份証/護照/公司號碼： 
	

	Name in Chinese:
	
	Issuing Country:
	

	中文名稱:
	
	簽發國家：
	

	E-mail:
	

	電郵地址：
	
	
	

	Hong Kong Address:
	

	香港地址：
	

	

	Registered Office Address:    
	

	註冊辦事處地址:
(Note 5)  (註5)
	

	

	C.  Witness of Signature  簽署見證人    (Note 6)  (註6)

	Name in English:
	
	Name in Chinese:
	

	英文名稱:
	
	中文名稱:
	

	Occupation:
	

	職業:
	

	Correspondence Address:
	

	通訊地址：
	

	
	


	
	
	

	Authorized Signature / 授權簽字人簽字
	
	Date / 日期


□
We are enclosing the ID/Passport copies of each director(s) and shareholder(s).

我們現附上每位股東和董事之身份證或護照副印件。
After completion and signature, please fax the form, together with any relevant documents to us at (852) 3107 8028.
填妥表格並簽署後，請將表格連同相關文件傳真至(852) 3107 8028。

Declaration聲明：

(1)
This Company Formation Order Form cannot be cancelled after we signed, we will be responsible for any loss due to the cancellation.

此成立公司表格經我們簽署後不可撤銷，因撤銷而造成貴司之損失由我們負擔。
(2)
We confirm the above information of this Company Formation Order Form is true and accurate.

此成立公司表格內容真實無訛。

(3)
We have read and understand and agree the terms and conditions set forth in this Company Formation Order Form.

此成立公司表格有關條款已經我們認真閱讀、明白並同意有關條款內容。

(4)
Normsun Corporate Secretarial Services Limited reserves the rights to amend the terms and conditions without prior notice.


朗臣秘書服務有限公司保留改動此成立公司表格條款而無須通知我們的權利。

(5)
Should there be any discrepancy between the English and Chinese versions, the English version shall prevail.

中英文版本如有任何歧異，概以英文版本為準。
	Note 1

Company Name
	Company names will not be approved for registration if they are the same or too similar to any existing companies, or too similar to any departments of the Government of the HKSAR.  Certain names that are specialized for some industries such as Bank, Trade Association, or considered by the Companies Registrar to be misleading to the public will not be allowed for registration.  If ready-made shelf companies are selected, please fill in the company name with the company code found in the Shelf Company List.

	Note 2

Authorized Capital
	Authorized capital (if fully issued) is the maximum financial liability borne by shareholders.  In general, authorized capital is set at HK$10,000 with face value of HK$1.00 per share (minimum face value can be set at HK$0.01).  If it is planned to have a larger amount of authorized capital, please state clearly on the form.  In such case, an additional amount of capital duty calculated based on 0.1% of the additional authorized capital is required to be paid to the Government.  Issued capital is the amount of shares issued by the company.

	Note 3

Director/

Shareholder
	Every private company incorporated in Hong Kong must have at least one shareholder and one director (which can be the same person) and a company secretary.  Individual person can act as shareholder and director, regardless of its nationality.  If director is an individual, local residents should apply with a copy of Hong Kong Identity Card, while non-local residents should apply with a copy of Passport.  If director is a corporate, please apply with a copy of Certificate of Incorporation and the minutes on the approval of such investment or the appointment of director of the investing company, and corporate client should also provide the identification documents of the ultimate beneficial owner (including directors and shareholders) of the investing company.

	Reserve Director
	Where a private company incorporated in Hong Kong has only one member and that member is also the sole director (other than a body corporate) of the company, the company may in general meeting, notwithstanding anything in its articles, nominate a person who has attained the age of 18 years as a Reserve Director of the company to act in the place of the sole director in the event of his or her death.

	Note 4

Company Secretary
	Company secretary must be acted by individual permanently resided in Hong Kong or by other private company incorporated in Hong Kong.  One of the director of a company can also act as the secretary, but a company with a sole director and shareholder shall not have the same person to be the company secretary of the company.  (If our firm is appointed as the company secretary, please tick the relevant box, and the relevant information is not required to be filled in.) 

	Note 5

Registered Office Address
	Registered office address must be in Hong Kong, and post office box number is not acceptable.  (If there is no registered office address in Hong Kong, our firm’s address can be provided as the registered office address, please tick the relevant box, and the relevant information is not required to be filled in.) 

	Note 6

Witness of Signature
	If subcribers are not signing the memorandum and articles of association in our office, please provide a witness of signature as the witness of the subscribers (shareholders) on signature.  If the documents are signed in our office, the witness of signature can be provided by our firm.


	註1
公司名稱
	閣下欲成立之有限公司名稱不能與現有公司相同，亦不能選用與政府部門相似的名稱，一些特別的機構如銀行、商會等，或一些公司註冊處處長認為有誤導公眾成份的名稱，均不可註冊；如屬即買現成公司，請把公司名稱連同編號填上。

	註2

法定股本

	法定股本是股東所付責任的上限；公司法定股本一般定為HK$10,000.00，每股面值HK$1.00(面值最低為HK$0.01)；如要增加法定股本，請在申請表格上註明，且另需要向政府繳交額外法定股本之0.1%作為增股稅；而發行股本則為公司已發行的股份。

	註3

董事/股東
	公司成員最少要有股東及董事各一名（可兼任）及一名公司秘書；任何國藉人仕均可出任股東或董事；董事如屬個人身份，本港居民請提交其身份證副本，非本港居民則提交其護照副本；如屬法人團體，則請提交其註冊証書副本及該公司通過投資或出委董事的會議紀錄，客戶亦須提交該公司最終實益擁有人（包括董事及股東）的身份証明文件。

	備任董事
	在香港成立為法團的私人公司，如只有一名成員，而該成員同時亦是公司的唯一董事(法人團體除外)，則不論該公司的章程細則有否規定，公司可在大會上提名一位年滿18 歲人士為該公司的備任董事，一旦唯一董事去世，即可代替其處理職務。

	註4

公司秘書
	公司秘書必須由長居於香港的人仕或由香港註冊的有限公司出任，可由董事兼任；如公司屬一人公司，則不可由董事兼任秘書。（如選擇由本公司出任，請在有關空格內加 ( 號，而無須填寫相關資料。）

	註5

註冊地址
	公司註冊地址必須位於香港，不可使用郵箱地址。（如在香港沒有註冊地址，可選用本公司地址為註冊地址，請在有關空格內加 ( 號，而無須填寫相關資料。）

	註6

簽署見証人
	如非在本公司辦事處內簽署公司章程，請提供一名簽署見証人，見証發起人（股東）簽署；如簽署在本公司進行，本行可提供見証人。
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